
Name Date

Greetings and Closings
Circle the one that is correct. Then fix each greeting or closing.

Start the greeting and the closing with a capital letter. Put a comma after 
each one.

Dear Omar,        Your friend,

1 Which greeting is correct? Dear Nia, Dear, Nia dear Nia

2 Which closing is correct? Your, friend Your friend, your friend

3
Which greeting is 
correct?

Dear, Mr. Lee Dear Mr. Lee Dear Mr. Lee,

4 Which closing is correct? love, Love, Love

5 Fix it: dear Kayla

6 Fix it: your pal

7 Fix it: dear Mrs. Diaz
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Answer key For the teacher or parent

Greetings and Closings
Circle the one that is correct. Then fix each greeting or closing.

Start the greeting and the closing with a capital letter. Put a comma after 
each one.

Dear Omar,        Your friend,

1 Which greeting is correct? Dear Nia, Dear, Nia dear Nia

2 Which closing is correct? Your, friend Your friend, your friend

3
Which greeting is 
correct?

Dear, Mr. Lee Dear Mr. Lee Dear Mr. Lee,

4 Which closing is correct? love, Love, Love

5 Fix it: dear Kayla

Dear Kayla,

6 Fix it: your pal

Your pal,

7 Fix it: dear Mrs. Diaz

Dear Mrs. Diaz,
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