
Name Date

Parts of a Friendly Letter
Read the letter. Learn the name of each part.

A friendly letter has five parts.

Date
the day you wrote it

October 6, 2026

Greeting
who it is to; put a 
comma after it

Dear Theo,

Body
what you want to say

Our class planted sunflower seeds last week. 
Today the first green sprouts popped up! I help 
water them every morning.

Are you growing anything at your school? 
Write back and tell me about it.

Closing
a way to say goodbye; 
put a comma after it

Your friend,

Signature
your name

Mila

Remember
Put a comma after the greeting and after the closing.
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