Name Date

Editing Checklist

Check your own draft one part at a time. Write one fix you made in each box.

4 . )

Capital letters and end marks

Does every sentence start with a capital and end with the right end mark? Did I capitalize

names, places, days, and months?
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Commas and quotation marks

Did I use commas in lists and dates, and before and, but, or so in a compound sentence? Did

I put quotation marks around spoken words?
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Spelling

Did I circle words that look wrong and check them in a dictionary?

_1Ifixed:
S J
4 . )

The right word

Did I use their, there, and they’re the right way? What about to, too, and two?
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Complete sentences

Does every sentence have a subject and a verb? Did I fix run-ons?
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Paragraphs

Did I indent each paragraph and start a new one for a new idea or speaker?
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