
Name Date

Comma Rules
A chart to read together and keep.

A comma ( , ) tells the reader to pause. It separates words and 
ideas so the sentence is clear.

Items in a Series
three or more, with a comma before the 

and

We packed apples, cheese, and 
crackers.

Introductory Elements
after a word, phrase, or clause at the start

However, the gate was locked.
When the rain stopped, we went out.

Yes and No
after yes or no at the start

Yes, you may go.
No, thank you.

Tag Questions
before a short question at the end

It’s warm today, isn’t it?

Direct Address
around the name of the person you talk to

Ivy, come and look!
Thanks for the ride, Coach Lee.

Compound Sentences
before and, but, or, or so joining two 

sentences

I knocked, but no one answered.

Dates
between the day and the year, and after 

the year

On August 28, 2023, our school 
opened.

Places
between a city and its state, and after the 

state

Lin lives in Tulsa, Oklahoma.
Boise, Idaho, is a busy city.
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